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General Topic: Harvard Format Outline
I. First Main Topic (pp.)
A. First major sub-topic [related to first main topic] (pp.)
1. Secondary minor sub-topic [related to first major sub-topic]

a) Tertiary sub-topic [related to secondary minor sub-topic]

b) Pair of tertiary sub-topic
(1) Quaternary sub-topic [related to tertiary sub-topic]

(a) Quinary sub-topic [related to quaternary sub-topic]

(b)  Pair of quaternary sub-topic
i) Senary sub-topic [related to quinary sub-topic]
ii)  Pair of senary sub-topic
2. Pair of secondary minor sub-topic
B. Second major sub-topic [related to first main topic] (pp.)
1. Secondary minor sub-topic [related to second major sub-topic]

a) Tertiary sub-topic [related to secondary minor sub-topic]

b)  Pair of tertiary sub-topic
2. Pair of secondary minor sub-topic
II. Second Main Topic (pp.)

A. First major sub-topic [related to second main topic] (pp.)

1. Secondary minor sub-topic [related to first major sub-topic]
2. Pair of secondary minor sub-topic
B.   Second major sub-topic [related to second main topic] (pp.)
Explanation of category divisions:

I. Main topics (Roman numerals) indicate broad categories

A. Major sub-topics (capital letters) reflect divisions of the related main category



1. Specific categories or varieties of the sub-topic follow the major sub-topics



a) Increasingly detailed information is stated in lower divisions




b) Relate important terminology, definitions, examples, etc. at lower levels
2. Divisions in the outline should be made in pairs; a single subcategory should be  incorporated into the preceding category or topic 


B. Vertically align similar divisions of letters and numbers



1. You should be able to glance at your notes and find equivalent divisions


2. Hierarchy reflects the importance of topics and organizes other details  
N.B., When drafting notes, do so in a manner that allows you to clearly understand the information presented in the text.
Modifications for notetaking:
The formal Harvard Outline requires complete sentences and periods on each line supporting a topic. For the sake of taking notes, you may write using phrases and abbreviations. You are encouraged to maintain consistent spacing and vertical alignment so that you can easily recognize the divisions of the material covered in the text. Draft the content of your notes in the manner that best facilitates your ability to review the data you are recording.
